
LEAGUE OF WOMEN VOTERS – OZAUKEE COUNTY 
CANDIDATE FORUM GUIDELINES 

 
PLANNING THE FORUM 
 
1.  When the entity charged with the oversight of Wisconsin’s elections approves 
the candidates which will appear on the ballot, the forum organizer will poll the 
candidates and find a mutually agreeable forum date and time. 

 
2. Officially registered write-in candidates may participate in the candidate forum. 

 
3. When a mutually agreed upon date and time is found, candidates will be 
informed and a letter describing the forum process will be sent. 

 
4. A follow-up phone call will insure receipt of the letter and give the candidate an 
opportunity to ask questions regarding the forum. 

 
5. Candidates will receive a copy of these guidelines when they are invited to 
participate in the forum.  Any subsequent changes to the program format will be 
communicated to candidates prior to the forum. 
 
6. Forums will be organized when races have 2 or more candidates for one 
office. 

 
CONDUCTING THE FORUM 

 
7. The League reserves the right to screen questions to avoid duplication and 
attack on individuals.  Questions will address issues appropriate to the particular 
public office or referendum. 

 
8. In order to maintain objectivity and credibility with candidates for public office, 
forums will be conducted in such a manner that each candidate has an equal 
opportunity to express his or her position on issues. 

 
HANDLING SPECIAL SITUATIONS 

 
9. When there are 2 candidates for an office on the ballot and 1 candidate does 
not accept or respond, there will be no forum for that office. 

 
10. When a candidate has accepted and does not appear, the candidate who is 
present may make opening and closing statements and answer League reviewed 
questions as long as the audience is informed that the empty-chair situation is 
not an endorsement of the candidate who is present. 
 
 



11. If a candidate who has accepted and is unable to attend and there is 
insufficient time to reschedule or notify the public of cancellation, the moderator 
will state the reason for the absence and read a statement submitted by the 
absent candidate. 

 
12. When there are more than 2 candidates for an office on the ballot and one 
candidate does not accept, respond, or attend, the forum will continue as 
planned.   
 
MANAGING CAMPAIGN MATERIALS 
 
13. Candidates’ campaign material will be collected prior to the forum.  The 
candidates have been notified of this procedure by letter and have agreed to the 
policy.  The campaign materials will be made available after the forum.  People in 
the audience may not wear buttons or clothing or in any way show endorsement 
for a candidate or issue. 

 
14. If an individual refuses to remove the endorsement/campaign button in the 
forum room, the candidate will be asked to deal with the individual.  The 
candidate will be asked to leave the forum if he/she refuses to deal with the 
individual as he/she previously agreed to abide by the rules of the forum.  If 
removal of a candidate results with only one candidate for the office, the 
remaining candidate will be allowed to participate in the forum.  

 
15. The League will make campaign material available when the forum is 
concluded.  

 
16. The League reserves the right to cancel the forum if circumstances warrant. 

 
17. If the forum is recorded by visual or auditory technology, the League will have 
the recording entity sign a statement which insures that the forum will be 
replayed in its entirety.   

 
18.  Unless there is a good reason, questions for the candidates will be written by 
those who are in the audience. 
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